An authorized user is someone who logs in on behalf of a student to view the student's data
or perform an action on their behalf. For example, a mother may wish to view or pay her
daughter's tuition. *Note: Authorized users do not have access to tax documents.

A student must grant a family member or third-party authorized user access through their
PayMyTuition portal. Below are the instructions on how students can add an authorized user.

STEP 1: Add an Authorized User

Log in to your Student Self Service portal at mcis.meredith.edu and navigate to the PayMyTuition portal.

Select the "My Profile” section and click "Add authorized users to your account.”
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ADD AUTHORIZED USER

Setup notifications vis email or SMS. Setup payment options and
schedule your payments.

First Name Last Name

t
Jane Doe

Email Address Phone Number

jdoe@yippes.com 9196491234

Complete the "authorized user profile.”

Woulld you like to allow this person to view your peyment history and

The authorized user will receive an email from secourt activiy?
POyMyTuition I’equeSflng they I’egiSfeI’ as a user. Would you like to ellow this euthorized user to view all trensections?

Weuld you like to allow this euthorized user to view your electronic
decument center?

C )

You can track the status of your authorized user request, edit authorized user details, delete
the authorized user from your account, and resend the email link for registration within your

Authorized users list dashboard. You may add as many authorized users as you need.
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AUTHORIZED USER INSTRUCTIONS

Below are instructions for authorized users to register an account.

STEP 1: Complete Your Profile Registration

Once your student adds you as an authorized user, you will receive an email from PayMyTuition
with a request to register for an account. Click on the link within the email to complete your
account setup.
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Hello Authorized User,

John Doe has granted you access to their student financial account. Please click on the link below
to register your account and establish your personalized login.

Click here to redister vou@

If you have any questions, please contact us directly or your dedicated department at Meredith
College.

Regards,

PayMyTuition Support Team

Email: support@paymytuifion.com
Toll Free: +1.855.663.6839
Canada Local: +1.905.305.9053
US Local: +1.201.209.1939

STEP 2: Access Your PayMyTuition Account as an Authorized User

To access your student's PayMyTuition account as an Authorized User, log in at the
PayMyTuition portal.
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Enter a world of
seamless payments.

Input your email address and password and click “Login” to access the student's
Payment Center to make a payment.
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